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Ma KCVIMO Ba OKca Ha HukonaesHa
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HrkonaesHa ooyt
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opranuzanru MBOY fcunosckoit COLI
uM. 30-i1 rB. UpkyTcko-IIuHCKOM nMBU3UN

W/f-}/f H.B. Ilonyxuna
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IHouTHKa 00PaGOTKH NMEPCOHATBHBIX JAHHBIX
MEOY SAcunockoii COILI um. 30-ii rB. UpkyTcko-IIuHckoi nuBU3NU

1. OOuue moJI0KeHUus

1.1. Hacrosmas noiautuka o0padoTku nepcoHanbHbiX JaHHBIX MBOY fAcunosckoit COIL um.
30-i1 rB. Upkyrcko-Ilunckoii nuBu3um (manee - I[lonmutuka) ompexpenser ueian oOpabOTKH
NEePCOHATBHBIX JaHHBIX, KATETOPHUH U TepedyeHb 00padaThIBaeMbIX MEPCOHATBHBIX TaHHBIX,
KaTeropuu cyOBbEeKTOB, IEPCOHATBHBIE JJAaHHBIE KOTOPhIX 00padaThIBalOTCs, CIOCOOBI, CPOKH HX
00pabOTKM U XpaHEHUS], TOPSIOK YHUUYTOXKECHHUS IEPCOHATIBHBIX TAHHBIX IPU JOCTHXKEHUU 1IeJIei
uX 00pabOTKY WITM TIPYU HACTYTIJICHUU MHBIX 3aKOHHBIX ocHOBaHU B MBOY Scnnosckoit COILI
umM. 30-i1 rB. UpkyTtcko-ITunckoit nuBu3um (nanee Llkomna).

1.2. JlokanbHble HOPMATHUBHBIE AKThl U MHBIE JOKYMEHTHI, PErJIAMEHTHUPYIOIIHNE 00paboTKy
nepcoHaNbHbIX TaHHBIX B LIIkome, pa3pabaTbiBatoTcs ¢ yueToM nosnoxeHuit [loautuku.

1.3. [HeiictBue [lomuTuku pacmpocTpaHsieTcss Ha NepCOHAJbHbIE JaHHbIE, KoTophie Illkoma
00pabaThIBaeT C UCIIOJIB30BAaHUEM U 0€3 UCIIOJIb30BAHUS CPEICTB aBTOMATU3ALINH.

1.4. B IlonuTuke UCHOIB3YIOTCA CIAEAYIOLUIUE OHATHUSA:

. NEPCOHATIbHBIE JaHHbIE — Jt00as WHGOpMAIKs, OTHOCALIA’ICS NPSAMO WM KOCBEHHO K
OTIpe/IeTICHHOMY HJIU OIpeiensseMoMy GU3n4ecKkoMy JHIY (CyOBEKTY NEepCOHATBHBIX JaHHBIX);
. MEPCOHATIbHBIE TaHHBIE, pa3pelIeHHbIE CYObEKTOM MEePCOHAIBHBIX TaHHBIX IS

pacnpoCcTpaHeHus, — MEPCOHANBHBIE JaHHBIE, JOCTYI HEOTPAHUYEHHOI'O KPYyTa JIUIl K KOTOPhIM
NPEIOCTAaBIIEH CYOBEKTOM IME€PCOHAJIBHBIX MAHHBIX IyTEM a4l COrjacusi Ha oOpaboTKy
NEPCOHANBHBIX  JIaHHBIX, Pa3pelIEHHBIX CyOBEKTOM  NEPCOHAIBHBIX  JIAHHBIX  JUIS
pacrpocTpaHeHHus B OPsJIKE, IpeaycMoTpeHHOM DeepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-
@3 (manee — 3akoH);

. olepaTop MEpPCOHANBHBIX JaHHbIX (omeparop) — Illkoma — ropuanueckoe uuo,
CaMOCTOSITEJIBHO WJIM COBMECTHO C JIPYTUMHU JIMLAMU OPTaHU3YIOIIEe U (MJIM) OCYILECTBIISIONIEE
00paboTKy MEepPCOHANBHBIX AAHHBIX, ONpeeNstoliee Heau 00padoTKH MePCOHATBHBIX TaHHbIX,
COCTaB MEPCOHANBHBIX JIaHHBIX, MOJIeKAIINUX 00paboTKe, AeicTBUs (ONepalii). COBEpIIaeMbIe
C IEPCOHAJIBHBIMU JIaHHBIMU;

. 00paboTKa MepcoHaIbHBIX JaHHBIX — JIeUCTBUE (OTEepalrs) Ui COBOKYITHOCTh JIEUCTBUN
(omepanmii) ¢ MEpPCOHANBHBIMU JAaHHBIMU C HCIOJIb30BAaHUEM U 0€3 HCIOJIb30BAaHUS CPEJNICTB
aBTOMAaTH3aI1H, BKIF0Yasi cOOp, 3aMucCh, CUCTEMATH3AI1I0, HAKOIUICHHE, XpaHEHHEe, YTOUYHEHHE
(oOHOBIIEHME, W3MEHEHHE), U3BICUCHHE, WCIONb30BaHUE, TMepeaady (pacrnpocTpaHeHHe,
MIpe0CTaBIICHHE, TOCTYIT), 00€3TMUYNBaHuE, OJIOKUPOBAHUE, yAAICHUE, YHUUTOKEHNUE;

. ABTOMATU3HUPOBAHHAA 06pa60TKa NEPCOHAIBHBIX AAHHBIX — 06p860TKa MEPCOHAJIbHBIX
JaHHBIX C TOMOMIBIO CPEACTB BBIYHCIIUTEIILHOMN TCXHHUKH,
. pacnpoCTpaHCHUEC INEPCOHATIBHBIX MAHHBIX — HCI;'ICTBPIH, HaIpaBJICHHBIC Ha PAaCKPLITUC

MNEPCOHAIBHBIX JAHHBIX HCONPCACICHHOMY KPYTY JIMII;
o npeaoCTaBJICHUEC IICPCOHAIBHBIX OAHHBIX — I[GﬁCTBPIiI, HalpaBJICHHBIC Ha PaCKpPBITUC
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NEPCOHATIBHBIX JAHHBIX ONPEACICHHOMY JIUILY UIH ONpeeIeHHOMY KpyTy JIHII;

. ONOKMpOBaHME TIEPCOHANBHBIX JaHHBIX — BpPEMEHHOE IMpeKpalieHne o0paboTKu
NEPCOHATBHBIX JaHHBIX (32 HCKIIOYEHHEM CiydaeB, eciu o0paboTka HeoOXomuma ajs
YTOYHEHUS MIEPCOHANBHBIX JaHHBIX);

. YHUYTO)KCHHE TEPCOHANBHBIX JaHHBIX — JIEHCTBUS, B PE3yJIbTaTe€ KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJICpKAHHE TMEPCOHAIBHBIX JaHHBIX B HWH(OPMALIMOHHON
CUCTEMeE MEePCOHATBHBIX JIAHHBIX U (WJIM) B pe3yJIbTaTe KOTOPHIX YHUUYTOKAIOTCA MAaTEPUATIbHBIC
HOCHUTEJIH MEePCOHABHBIX JaHHBIX;

. o0e3nMYrBaHUe MEPCOHATBHBIX TAaHHBIX — JACUCTBHS, B PE3YyJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM ~ 0€3  HCIOJNIb30BAaHUS  JIOTIONIHUTENBHOM  MHGOpPMAMKA  ONpPENeIUTh
NPUHAAICKHOCTD IEPCOHATBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY IMEepPCOHANbHBIX JaHHBIX;

. nHpOpMAIMOHHAsT CUCTEMa MEPCOHATIBHBIX JaHHBIX — COBOKYITHOCTH COJEpXAIIUXCs B
0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX M 00ECTIeYHBAIOIINX UX 00pabOTKY MH(OPMAIIMOHHBIX
TEXHOJOTUH M TEXHUYECKUX CPEJICTB;

. TpaHCTpaHUYHAas Mepeada NepCOHATbHBIX IaHHBIX — Mepeiada MepCOHAIbHBIX TaHHBIX Ha
TEPPUTOPUI0O HMHOCTPAHHOTO TOCYAapCTBAa OpraHy BIIACTH HHOCTPAHHOTO TOCYAapCTBa,
MHOCTpaHHOMY (PU3UYECKOMY JIUILY UM HHOCTPAHHOMY IOPUIUYECKOMY JIMILY.

1.5. IlIxona kak oneparop MepcoHaIbHBIX TaHHBIX 00s3aHa:

1.5.1. Cobnronats KOHPUIECHIINATFHOCTD IEPCOHATBHBIX JAHHBIX, @ IMEHHO HE PaCIPOCTPAHSITh
NepCcOHAJbHBIE JaHHbIE W HE IMepegaBaTb MX TPETbUM JHIaM 0e3 corjacus cyObekTa
NEPCOHATBHBIX JTAaHHBIX HJIM €ro 3aKOHHOTO IMPEJICTaBUTENs, €CIM MHOE HE MPeIyCMOTPEHO
3aKOHOJIaTENIECTBOM.

1.5.2. Ob6ecrieunth CyOBEKTaM TEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM IMPEACTABUTEISIM
BO3MOXXHOCTh ~ O3HAKOMJICHHMSI C JIOKyMEHTaMH M MaTe€pHallaMH, COJEPKAIIUMHU UX
NePCOHAIbHBIE TAHHBIE, €CTIU HHOE HE MPEIYyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.3. Pa3psicHsATh CyOBEKTaM MEpPCOHAIBHBIX [AHHBIX, HUX 3aKOHHBIM MPEACTABUTEISAM
IOPUAMYECKHE TTOCIIECTBUS 0TKa3a MPEOCTaBUTh IIEPCOHATIbHBIC JaHHbBIE.

1.5.4. bnokupoBaTh UM yIaNiTh HEMPAaBOMEPHO 0OpabaTbiBaeMble, HETOUHBIE MEPCOHAIBHBIC
JaHHbIe 100 00ecreunTh NX OJIOKUPOBAHKE WIIH yIaJCHHUE.

1.5.5. Ilpekpatuth 00pabOTKY ¥ YHUYTOXHUTH HIU OOC3IWYUTHh MEPCOHATBHBIC TaHHBIC JTHOO
o0ecrneunTh IpeKpaiieHne oOpaboTKH M YHHUTOXKEHHE MM 00€3TNYMBAHUE IMEPCOHATBHBIX
JAHHBIX TIPU JOCTIKEHUH LT UX 00pabOTKH.

1.5.6. Ilpekpatuts 00pabOTKYy MEPCOHATIBHBIX JAHHBIX WJIM OOECIEUUTh IMpeKpalleHue
00paboOTKM TEPCOHATBHBIX JAaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM TMEPCOHAIBHBIX IaHHBIX
coriacusi Ha 00pabOTKy €ro MepCOHaIbHBIX TaHHBIX, €CJIM NHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOM KOTOPOTO, BBITOJOMPHOOPETATENIEM WM TMOPYYHUTEIEM, 1O KOTOPOMY SIBISIETCS
CyOBEKT MEepCOHANbHBIX NaHHBIX, WIM WHBIM cornamenueM mexay llkomnoit u cyObexToMm
NEePCOHATIBLHBIX JTAHHBIX.

1.5.7. llpuaumMate Mepbl, HEOOXOOUMBIE M JOCTAaTOYHBIE [UIS OOECIEYEHUs BBITOJIHEHUS
00si3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TMPHUHATHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH [TPABOBBIMH aKTaMHU.

1.6. Ikona Brpase:

1.6.1. CamocTOSATENBHO ONPEACISATH COCTAB U IEPEUYECHb MEP, HEOOXOTUMBIX U JJOCTATOUYHBIX /IS
oOecrieyeHHsI BBITIOJIHEHUsI OOA3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U TMPUHSATHIMH B
COOTBETCTBUU C HUM HOPMATHBHBIMU TPABOBBIMU AKTAMH, €CIM HHOE HE MPEeayCMOTPEHO
3aKOHOJIATENILCTBOM O MEPCOHATBHBIX JTaHHBIX.

1.6.2. Ucnonp30BaTh MepcoOHANbHBIE JaHHBIE CYOBEKTOB IEPCOHAJBHBIX JaHHBIX 03 HuX
corJiacus B cly4asiX, IpeAyCMOTPEHHBIX 3aKOHOJaTEeIbCTBOM.

1.6.3. [IpenocTaBisaTh NEepCOHATIbHBIE NaHHBIE CYOBEKTOB MEPCOHATBHBIX IAHHBIX TPETHUM
JMIIaM B CITydasiX, IpeayCMOTPEHHBIX 3aKOHOJATEILCTBOM.
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1.6.4. [lopyunts 00paOOTKY MEpPCOHANBHBIX NAaHHBIX APYroMy JIHIy C COrJlacusi CyOBeKTa
NEePCOHATBHBIX TAaHHBIX, €CIM HHOE HE MPEAYCMOTPEHO (eepaTbHbIM 3aKOHOM, HA OCHOBAaHUHU
3aKJIF0YaeMOro € 3THUM JIMIIOM JoroBopa. JIuo, ocymiecTBiusmonee 00padoTKy MepCOHATbHBIX
naHHbIX 1O mopydeHuto IlIkonbl, 00sf3aHO cOOMIONATh NMPUHLIMIIBI W TMpaBHiia 00pabOTKU
NEPCOHANBHBIX JIAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJ0aTh KOH(PUACHIIMATIBHOCTD
NEPCOHANBHBIX JIAaHHBIX, MPUHUMATh HEOOXOJMMbIE MEpbI, HANpaBJICHHbIE Ha oOecreYeHHe
BBITIOJTHEHUST 00S13aHHOCTEH, TIPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKH, COBEPILICHHOJIETHUE YUAIIUECs, POJUTEIN HECOBEPIICHHOIETHUX yUaUXCs,
UHBIE CyOBEKTHI MEPCOHANBHBIX JaHHBIX (Jaee - CyOBEKThI MEPCOHATBHBIX JIAaHHBIX) 00s3aHbI:
1.7.1. B cayyasx, OpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, CBOEBPEMEHHO IMPEIOCTaBIAThH
[Ikone focTOBEpHbIE TEPCOHATLHBIC JaHHBIE.

1.7.2. Ilpu n3MeHeHNH NepCOHATBHBIX TaHHBIX, 00HAPY>KEHUHU OLIMOOK MM HETOYHOCTEH B HUX
He3aMeJTUTeIbHO coolath 00 3Tom lkore.

1.8. CyObexThl mepcoHaIbHBIX IaHHBIX BIIPABE:

1.8.1. IlonyuyaTs uHpOpPMAIUIO, KaCAIOLIYIOCS 00paOOTKM CBOMX NEPCOHANBHBIX JAHHBIX, KPOME
CJIy4aeB, KOT/ia TaKOW JOCTYI OrpaHuYeH (peiepaibHbIMU 3aKOHAMH.

1.8.2. TpeboBarp ot Illkonbl YTOYHHTH TMEpPCOHAJbHBIC JaHHBIC, OJOKMPOBATH WX WU
YHUYTOXXKUTb, €CJIH TIEPCOHAIBHBIC JAHHbIE SBISIOTCA HETIOJIHBIMHU, YCTAPEBIIMMH, HETOYHBIMH,
HE3aKOHHO MOJIYYEeHHBIMU WIIN HE ABISIOTCS HEOOXOIUMBIMU JIJIs1 3asIBICHHON 1EJIN 00paOOTKH.
1.8.3. lonomHUTH MepcoHaNbHbIE JAHHBIE OIIEHOYHOTO XapaKTepa 3asBICHHUEM, BBIPAKAIOLINM
COOCTBEHHYIO TOUKY 3PCHHSL.

1.8.4. O6xanoBatp neiicTBus Wi O6e3aeiictBue LLIKOIbI B yIIOJTHOMOYEHHOM OpraHe 1O 3alluTe
paB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WU B CYJICOHOM MOPSIIKE.

2. HpaBOBble OCHOBaAHMA 06pa60TKI/I NnEPCOHAJIBbHBIX JaHHBIX

2.1. TIpaBoBBIMH OCHOBaHHUAMH OOPAOOTKHU NMEPCOHANBHBIX NaHHBIX B [IIkone sBistoTCs ycras
YU HOPMAaTHUBHBIE MPABOBbIE AKTHI, JUIsl UCHOJHEHUSI KOTOPBIX U B COOTBETCTBUM C KOTOPHIMU
[IIkona ocymecTBaseT 00pabOTKY MEPCOHATBHBIX JAHHBIX, B TOM YHUCIIE:

TpynoBoil KOJEKC, MHbIE HOPMATUBHBIE MPABOBBIE AKTHI, COAEPIKAILUE HOPMBI TPYAOBOIO

npaBa;

bropKeTHBIN KOJIEKC;

Hanorosslii koaekc;

I'paxxnanckuii Koaekc;

CeMeHHBIN KOIEKC;

Oenepanbupiii 3ak0H 0T 29.12.2012 Ne 273-d3 «O06 ob6pa3zoBannu B Poccuiickoii

®denepanviny U MPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE PABOBBIE AKThI; COIUAIBHOE,

MIEHCUOHHOE U CTPAaXOBOE 3aKOHOAATENbCTBO Poccuiickoit depepaliniu; 3aKOHOAATENBCTBO B

cdepe 6e30MacHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON 3aIUIIICHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHUSMH 00PaOOTKH MEPCOHATBHBIX NaHHBIX B I1IKOJIE Takke SABISIOTCS
JIOTOBOPHI ¢ (U3WYECKUMHU JIMIIAMH, 3asBJICHUS (COTJIacUs, TOBEPCHHOCTH) YYallUXCi U
poauTenel (3aKOHHBIX MPEICTABUTENICH) HECOBEPIICHHOJETHUX YYaIllMXCs, COTJacus Ha
00paboTKy MepCOHATBHBIX JTAHHBIX.



3. Ilenau 00padoTKH MEePCOHATBHBIX JAHHBIX, HX KATErOPHH U NepevyeHb, KATErOPUH
cy0beKTOB, NIePCOHAJIbHbIE IAHHbIE KOTOPbIX 00padaThIBAIOTCS, CIIOCO0ObI, CPOKH HUX
00paldoTKHU U XpaHEHH S, OPSA0K YHUUTOKEHHS MePCOHAIbHBIX TAaHHBIX

1. Leab o0paboTku: obecnieueHue co0M101eHUs 3aKoHoaaTe1bcTBa PD B che

pe 00pa3oBaHusi

Kareropuu nanHbIx [lepconasbHbIE JaHHBIE CriennanbHble
JaHHBIE
[lepeuenp gaHHBIX bamunus, UMs, 0TYECTBO; Caenenus 0

1o,
rpaXkIaHCTBO;

JlaTa ¥ MECTO POKIACHUS;
n3zobpaxenue (pororpadus),
JTaHHBIE CBUJICTEIHCTBA O POKICHUH
NacCIOPTHBIC JTAHHBIC;

COCTOAHHNHU 3JOPOBbA

aJIpec PEeTUCTPALIUH 110 MECTY JKHTEIbCTBA;
aapec (haKTUIECKOTo MPOKUBAHMS,

KOHTaKTHBIC JIaHHbIE;

WHIMBUIyaJIbHBIA HOMEP HaJOTOIUIATEIbIINKA;
CTPaxoOBOW HOMEpP WMHAMBUAYAIBHOTO JIMIIEBOTO CUETa
(CHUJIC);

CBEJICHHsI 00 YCTIeBaeMOCTH OOYYaloIIerocsi U ApyTre
CBEJIICHHMSI, 00pa3yroIIyecs B mporecce

peanu3anun 00pa3oBaTeIbHON IPOTPAMMBL;

WHBIC TICPCOHABHBIC TAaHHBIC,

HpeIoCTaBIsieMbIe br3HIecKuMH JHIAMH,
HEOOXOIUMBIE Ui 3aKIIOYCHHS W HCIOJHEHHUS
JIOTOBOPOB, HCIIOJHEHUSI HOPM 3aKOHOJATelIbCTBA B
cthepe oOpazoBaHus

Kareropuu cyObeKTOB

OO6yyaronyecs, UX POAUTEIH (3aKOHHBIE PEICTABUTENIN)

CriocoOs1 006paboTKH

ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AINH, B TOM YHCIIE:
NOJlyYeHHEe TMEePCOHATBHBIX JaHHBIX B YCTHOH W MHCBMEHHOW (opme
HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHABHBIX JIAaHHBIX;

BHECEHHSI NIEPCOHATIBHBIX JTAHHBIX B JKYPHAIIBI, PeeCTphl U WH(OpMAIMOHHbIE

CHUCTEMBI U TOKYMEHTHI [1IKOJIHI.

Cpoku 06paboTKH

B teuenue CpOKa pcajin3alnun O6pa3OBaTeHBHOfI IIpOrpaMmaI

Cpoknu B Tedenme cpoka, yCTAaHOBJIEHHOTO HOMEHKJIATYpOW A€l B 3aBHCHUMOCTH OT
XpaHEeHHUs THUIA JOKYMEHTA, B KOTOPOM COJIepKaTCs NepCOHAIbHBIC JTaHHBIE
[Mopsimox B cootBercTBHu ¢ [TopsakoM yHHUYTOXKEHUS U 00€3TMYMBAHUS MTEPCOHATBHBIX
YHUYTO)KEHUS naHHbIX [1IK0JIBI B 3aBUCHUMOCTH OT THIIA HOCHUTEJISI IEPCOHAIBHBIX TAHHBIX
2. Ilesb 00padoOTKHU: BeleHHE KAAPOBOI0 H OYXTraJTepCcKOro yyera
Kareropumn nanabIx [lepconanbHbIe TaHHBIC CrieunanbHbie bruomeTpuyecku
NEepCOHANBHBIE |6 IePCOHAIbHBIC
JTAaHHbIC TaHHbIC
[lepedens naHHBIX bamumus, UMsi, 0TIECTBO; Csenenus o N300pakenne
T0JT; COCTOSTHUH Ha $oTO U
rpaXkIaHCTBO; 3/10pOBbS BU/ICO3AIHCH,
JlaTa U MECTO POXKICHUS; MOJTY4YCHHBIX C
nzoopaxenue (pororpadus); Kamep
NaCIOpPTHBIE TAHHEIC, HaOI0ICHUS
aJipec perucTpaiuu rno MecTy
KHUTEIbCTBA,;
azpec HaKTHIECKOro MPOKUBAHMS,




KOHTaKTHBIC JIaHHbIE;
CTPaxoBOW HOMEP MHIUBHIYaTbHOTO
nutnesoro cueta (CHUJIC);

cBeZieHHs 00 0Opa3oBaHUM,
KBaTM()UKAIIAN, TIPOPECCHOHATBHON
HOJITOTOBKE U MOBBIIICHUH
KBaJTM(DUKAIINN;

CEMEHMHOE TI0JIOKCHHE, HAJITMINE JeTCH,
POJCTBEHHBIE CBSI3H;

CBEJICHUS O TPYJOBOI ESITETBHOCTH, B
TOM YHCJI€ HATMYUE TIOOLIPEHHIHA,
HarpaxJaeHuil u (min)
JVCHUTUIMHAPHBIX B3BICKAHHIA;
JTAHHBIE O perucTpaiuu Opaka,
CBEJICHUS O BOMHCKOM Y4ETe;
CBE/ICHUS 00 MHBAJUIHOCTH;
CBe/IeHus 00 y/epKaHUU aTMMEHTOB;
CBEJICHUS O JI0XOJI€ C MPEABIAYIIEro
MecTa paboThI;

WHBIC IEPCOHATILHBIC TAHHBIC,
Npe0CTaBIsIeMble pa0OTHUKAMU B
COOTBETCTBHH C

TpeOOBaHUSIMH TPYIOBOTO
3aKOHOJIATEIHCTBA

Kareropun cyObeKTOB

PaboTHHKH, KaHIMIATHI HA PA0OTY (COMCKATEIIN)

Crioco0s1 00paboTKH

ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AINH, B TOM YHCIIE:
NOJlyYeHHEe TMEePCOHATBHBIX JaHHBIX B YCTHOH W MHCBMEHHOW (opme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX IAHHBIX;

BHECCHHUSI TIEPCOHABHBIX JaHHBIX B JKypHAIIbI, PEECTPbl U WH(POPMAIIMOHHBIC
CUCTEMBI, M JOKYMeHThI L1IkoJIbI

Cpoku 06paboTKH

B Teuenue cpoka neicTBuUs TPYI0OBOrO AOroBopa. JJis KaHAUIATOB — B TEUEHUE
CpOKa, HEOOXOOUMOTo Ui PAacCMOTPEHMS KaHIUIATYpPhl W 3aKIIOYCHHUS
TPYJAOBOI'0 JOIOBOPA

CpoKu XpaHEeHHUS

B Tedenme cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYpPOW e B 3aBUCUMOCTH OT
THUMA JOKYMEHTa, B KOTOPOM COJIEpKaTCs IEPCOHAIBHBIE JaHHBIE, B TOM YHCIIE
B cOcTaBe JUYHEIX nen — 50 jget

HOpSII[OK YHHUYTOXKCHUA

B coorBercTBUM C HOpSII[I(OM YHHUYTOXKCHUA U 00e3THYNBaHUS HIEPCOHAJIBHBIX
JaHHBIX IIIxoabI B 3aBUCHMOCTH OT THUIIA HOCUTEIIS NEPCOHAJIBHBIX TAHHBIX

3. Ilesqb 06paboTKU: 00ecneyeHue c00.1101eHNs] TPYAOBOI0 3aKOHoAaTe/IbcTBa PD

KaTteropun nanHbIx

IlepcoHaJIbHBIE TAHHBIC

[TepeueHs JaHHBIX

(bamumust, UMsi, 0OTYECTBO;

MacHOPTHBIE IaHHBIE;

ajipec peructpanuu u (Wim) GakTHIecKoro NpoKUBaHuUs;
KOHTaKTHBIC JIaHHbIE;

WHIMBUIyaJIbHBI HOMEp HaJOTOIUIATeIbIINKA;

CTpaxoBOW HOMEp MHAMBUAyaIbHOTO JuiieBoro cuera (CHUJIC);
CBEJICHUS O TPYJOBOI NESITEIBHOCTH;

OTHOIIICHHE K BOWHCKOW 00513aHHOCTH;

cBeJIeHHsI 00 00pa30BaHUM.

Kareropun cyObeKTOB

PaboTHUKHU

Crioco6b1 00paboTKH

ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AIMH, B TOM YHCIIE:
MOJlyYeHUE TMEPCOHAIbHBIX JAaHHBIX B YCTHOM U MHUCBMEHHOW ¢opme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TAHHBIX;

BHECEHHUSI EPCOHAIBHBIX JAHHBIX B JKypHAJbI, PeeCTpbl M WH(GOPMAIMOHHBIE
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CHUCTEMBI, U TOKYMeHTHI [1IkoJIbI

Cpoku 06paboTKH

B Teuenue cpoka neicTBuUs TPYI0BOrO AOroBopa. JJis KaHAUIATOB — B TEUEHUE
CpOKa, HEOOXOJMMOTO [UIsl PACCMOTPEHUS KaHAWAATYpbl M 3aKIIOYEHUS
TPYJOBOI'O JOTOBOPA

CpoKu XpaHEeHHUS

B TeueHune cpoka, yCTaHOBJIEHHOIO HOMEHKJIATypOH J1€1 B 3aBUCUMOCTH OT
TUIA TIOKYMEHTa, B KOTOPOM COJEPKATCsI IEPCOHANIBHBIE IAHHbIE

[TopsiTOK YHHUUTOXEHHS

B cootBercTtBuu ¢ [TopsakoM yHHUYTOXKEHUS U 00€3TMYMBAHUS MIEPCOHATBHBIX
JaHHbIX [1IK0JIbl B 3aBUCMMOCTH OT THIIA HOCHUTEJSI IEPCOHAIBHBIX JAHHBIX

4. Ilesb 00padoTKHU: 00ecnieyeHne co0JII0eHNs HAJIOTOBOI0 3aK0HOAATEJILCTBA PD

KaTeFOpI/II/I JaHHBIX

HepCOHaJ'H:HBIe JaHHBIC

[lepeueHs JaHHBIX

(haMuHst, UMsI, OTYECTBO;

NacIOPTHBIC TAaHHBIE;

azpec peructparnuu 1 (win) GakTHIecKoro MpoKUBaHNUS;
VHMBHIYJIBHBII HOMEp HAJIOTOILIATEIbITHKA.

Kareropuu cy0beKTOB

PaGorHUKH

Crioco6b1 00paboTKH

ABTOMaTH3UpOBaHHas 00paboTKa U 6€3 CpeACTB aBTOMAaTH3aIMH, B TOM YHCJIIE:
MOJlyYE€HUE TEPCOHAJIBHBIX JIAaHHBIX B YCTHOM W THCbMEHHOM Qopme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX IAHHBIX;

BHECEHHUS NIEPCOHAIBHBIX JaHHBIX B JKypHAJIbI, PEeCTPbl U WH(POPMALMOHHBIE
CUCTEMBI M TOKyMEHTHI [1IKkobI

Cpoku 06paboTKH

B Teuenne CpOKa, YCTaHOBJICHHOTI'O HOMCHKH&TypOﬁ A€ B 3aBUCHUMOCTH OT
TUIla TOKYMCHTA, B KOTOPOM COACPKATCA NEPCOHAJIBLHBIC TaAHHBLIC

CpoKu XpaHEeHHUS

B TeueHune cpoka, yCTaHOBJIEHHOIO HOMEHKJIATypOH J1€1 B 3aBUCUMOCTH OT
TUIIA JIOKYMEHTA, B KOTOPOM COAEP KATCS EPCOHAIBHBIE TaHHBIE, B TOM YHCIIE
B COCTaBe JIMYHBIX €1 — 50 jer

HOpSII[OK YHUYTOXKCHUA

B coorBercTBUM C HOpSII[I(OM YHHUYTOXKCHUA U 00e3THYNBaHUS INEPCOHATIBHBIX
JaHHBIX IIIxoabI B 3aBUCHMOCTH OT THUIIA HOCUTEIIS NEPCOHAJBHBIX TaAHHBIX

5. Ilesb 06padoTKuU: 00ecnieyeHne co0JII0eHUs] IEHCHOHHOT0 3aK0HoAaTebcTBa P@D

Karteropun nanHbIx

[IepcoHanbHBIE TaHHBIE

[TepeueHs JaHHBIX

bamunus, UMs, 0TYECTBO;

JlaTa poKICHHUS;

NacHOPTHBIE TaHHBIE;

ajipec peructpanuu u (Wim) GakTHIecKoro NpoKUBaHuUs;
CTpaxoBOW HOMep MHAUBUAYaIbHOrO JueBoro cuera (CHUJIC);
CBEJICHUS O TPYJOBOM JESTEIbHOCTH.

Kareropun cyObeKTOB

PaboTHUKN

Crtioco0s1 00paboTKH

ABTOMaTH3UpOBaHHas 00paboTKa U 6€3 CpeACTB aBTOMATH3AINH, B TOM YHCIIE:
NOJYYCHUE TMEPCOHAIBHBIX JMJAaHHBIX B YCTHOW H NHCBMEHHOW Qopme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX IAHHBIX;

BHECCHHUS TIEPCOHAIBHBIX JIaHHBIX B JKypHAJIbI, PEECTPbl U WH(POPMALIMOHHBIC
CUCTEMBI U IOKYMeHTHI 111K01b1

Cpoku 00paboTKH

B TeueHune cpoka, yCTaHOBJIEHHOIO HOMEHKJIATypOM J1€1 B 3aBUCUMOCTH OT
TUIA IOKYMEHTa, B KOTOPOM COJEPKATCsI IEPCOHANIbHBIE IAHHbIE

CpoKu XpaHEeHHUS

B Tedenme cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOW JIe B 3aBUCHMOCTH OT
THUMA JOKYMEHTa, B KOTOPOM COJIEpKaTCs EPCOHAIBHBIE JaHHBIE, B TOM YHCIIE
B cOcTaBe JUYHEIX nen — 50 jget

HOpSII[OK YHHUYTOXKCHUA

B coorBercTBUM C HOpSII[I(OM YHHUYTOXKCHUA U 00e3THYNBaHUS IEPCOHAJIBHBIX
JaHHBIX IIIxoabI B 3aBUCHMOCTH OT THUIIA HOCUTEIIS NEPCOHAJIBHBIX TAHHBIX

6. Lleabr oOpaGoTkm:
KOppPYHUMH

o0ecrnieueHue coO0JI0eHUsI 3aKoHoAaTelbcTBa P® o0 mporuBojeiicTBUU

Kareropun nansbix

|Hepc0Ham>HLIe JTaHHBIC
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[lepeuens maHHBIX (bamunus, uMs, 0TYECTBO;

JlaTa poKICHUS;

NacHOPTHBIE TaHHBIE;

ajipec peructpanuu u (Wim) GakTHIecKoro NpoKUBaHUs;
CTpaxoBOW HOMEp MHAMBUAyaIbHOTO JuiieBoro cuera (CHUJIC);
CBEJICHUS O TPYJIOBOM JESITeIbHOCTH

Kareropun cyonekToB |PabGoTHuKHM

CrniocoOs1 00paboTkn | ABTOMaTH3MpOBaHHAsE 00pabOTKa U 0€3 CpeICTB aBTOMATU3AIIUY, B TOM YHCJIE:
NOJY4YeHHE TEePCOHANBHBIX JAaHHBIX B YCTHOM W THChMEHHOH (opme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;

BHECEHHUS NEPCOHATBHBIX JAHHBIX B JKyPHAJbI, peecTpbl U MH(POPMAITMOHHBIE
CUCTEMBI U TIOKyMeHTHI 11IKob1

CpOKI/I 06p3.60TKI/I B Teuenue CpOKa, YCTAHOBJICHHOI'O HOMCHKHaTypOfI JCJI B 3aBUCUMOCTH OT THUIIA
JOKYMCHTA, B KOTOPOM COACPKATCS IIECPCOHAJILHBIC TaHHBIC
CpOKI/I XpaHCHUA B Teuenue CpOKa, YCTAHOBJICHHOI'O HOMCHKJ'I&TypOﬁ JCJI B 3aBUCUMOCTH OT THUIIA

JOKYMCHTA, B KOTOPOM COACPKATCA NEPCOHAJIBHBIC AJAaHHBIC, B TOM YHCJIC B
COCTaBC JIMYHBIX JCIT — 50 et

[Topsinox ynuutoxenus B coorBercTBru ¢ [lopsakoM yHHUTOXKEHUS U 00€3THUUBAHUS TTEPCOHATBHBIX
JaHHbIX [1IK0JIbl B 3aBUCMMOCTH OT THIIA HOCHUTEJSI IEPCOHAIBHBIX JAHHbIX

7. Heab o0padoTku: oOecnedeHue co0JI0JAeHUs] 3aKoHoAaTeabcTBa P® o0 TpaHcnmopTHOM
0e30MacCHOCTH

Karer OpHH TAHHBIX HepCOHaJ'H:HBIe JaHHBIC

[lepeueHpb TaHHBIX (aMuIusi, UMsI, OTYECTBO;

Jata poXKICHNUS;

azpec peructparnuu 1 (win) pakTHIecKoro MpOoKUBAHNUS;
TPaKIaHCTBO;

JTAHHBIE JJOKYMEHTA, yIOCTOBEPSIOIIETO JINYHOCTh;
JTAHHBIE BOJIUTEILCKOTO yIOCTOBEPECHUS;

CBEJICHUS O TPYJOBOH ESITETBHOCTH;

CBeJIeHHs 00 00pa30BaHUH.

Kareropun cyobekToB | PaboTHHKHN

CriocoOwt 00paboTkn | ABTOMaTu3upoBaHHas 00paboTka 1 0€3 CPeICTB aBTOMATHU3AIlNH, B TOM YHUCIIC:
NOJIyYeHHEe TMEePCOHATBHBIX JaHHBIX B YCTHOH W MHCBMEHHOW (opme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JIAaHHBIX;

BHECCHUS TICPCOHAIBHBIX JaHHBIX B JKypHAJIbI, PEECTPbl U WH(POPMALIMOHHBIC
CUCTEMBI U IOKYMeHTHI 111K01b1

Cpoxku 06paboTKH B Teuenue cpoka neicTBuUs TPYI0OBOrO AOroBopa. JlJis KaHAUIATOB — B TEUEHUE
CpOKa, HEOOXOJUMOTo Ui PAacCMOTPEHMS KaHIUAATYpPhl W 3aKIIOYCHHUS
TPYJOBOI'O JOIOBOPA

Cpoku XpaHeHHs B TeueHune cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATypOH J1€1 B 3aBUCUMOCTH OT
TUIA JIOKYMEHTa, B KOTOPOM COJEPKATCSI IEPCOHAIBHBIE ITAHHBIE

[Hopsanox B cooterctBuM ¢ [TopsaxomM yHUYTOXKEHHUS U 00€3TMUMBAHUS TIEPCOHATBHBIX

YHUUYTOKEHUS JqaHHbIX [1IKoJbl B 3aBUCMMOCTH OT THUIIA HOCUTEJISI IEPCOHAIBHBIX JAHHbBIX

4. YcaoBusi 00padoTKH MePCOHATBHBIX JAHHBIX

41. Ixoma ocymecTBISIET CcOOp, 3amucCh, CHUCTEMATH3allMI0, HAKOIUJIEHWEe, XpaHCHHE,
yTouHeHre  (OOHOBJEHHE, HW3MEHEHHE), W3BJCUCHHE,  KCIOJIb30BAHUE,  Iepeaady
(pacipocTpaHeHue, MpeoCTaBICHUE, JOCTYyM), O00e3TMYMBaHKUE, OJOKUPOBAHUE, YIAJICHUE H
YHUYTOXXEHHE TIEPCOHABHBIX TAHHBIX B COOTBETCTBUU C 3aKOHOJATEIILCTBOM O TIEPCOHATBHBIX
JTAHHBIX ¥ JIOKAJTbHBIMA HOPMaTUBHBIMH akTamu [1Ikobl.

4.2.  Bce nepconansubie gannable llkona momydaer or cyObeKTa MepCOHATbHBIX TAaHHBIX, a B
ClIyyasix, Korjga CyObeKT MepCOHAIBHBIX JIAaHHBIX HECOBEPIIIEHHOJIETHUH, — OT €r0 pOAUTENICH



(3aKOHHBIX MPEJICTABUTEIIEH).

43. Tlomydenne o0 00pabOTKYy TEPCOHANBHBIX JAHHBIX, pa3pPEIICHHBIX CyOBEKTOM
MEePCOHANIBHBIX JAHHBIX JIJIs1 pacrpocTpanenus, [1Ikosa ocyecTBIsieT ¢ COOJII0ICHUEM 3alPETOB
U YCIIOBUM, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lkona o6pabaTbiBaeT NEPCOHANBHBIE TaHHBIE:

o 0e€3 KCIOJIb30BAHUS CPEACTB aBTOMATU3ALINN;

e C HCIOJIb30BAHUEM CPEJICTB aBTOMATU3ALlMU B IPOrpaMMax U MHPOPMAIIMOHHBIX CUCTEMAX:
«ITapyc», «Kontyp-Ilepconan, PM», «Kontyp-Okcrepn», AUC «KOHTUHIEHT
00yJaromuxcs, AUC «DnekTpoHHOE JOTIONTHUTEILHOE 00pa30BaHKE) B
noxacucreme «bAPCy.

XpaHeHI/Ie NEPpCOHATIbHBIX JAHHBIX:

4.5.1. llIkosa XpaHUT MIEPCOHATILHBIC TAHHBIE B TCUEHUE CPOKA, HEOOXOAUMOTO JIJIsl TOCTHKEHUS
nene ux oopaboTKH, a TIOKYMEHTHI, COAepKaIINe MEePCOHATbHBIC TaHHBIE, — B TEUYCHHE CPOKa
XpaHEHUs! JOKYMEHTOB, IPEyCMOTPEHHOIO HOMEHKJIATYPOU €N, C YYETOM apXUBHBIX CPOKOB
XpaHEHUS.

45.2. IlepcoHanbHble JaHHbIE, 3a(UKCHPOBAHHBIE HA OYMa)KHBIX HOCHUTEINIAX, XPAHATCS B
3alMPAECMBIX TOMELICHUAX, TOCTYII K KOTOPBIM OI'PaHUYEH.

4.5.3. IlepcoHanbHble TaHHBIE, 00pabaThIBaeMbIe C UCIIOIB30BAaHUEM CPEJICTB aBTOMATH3AIlHH,
XpaHATCS B TAKOM IMOPSAJIKE U HA YCIOBUAX, YTOOBI HCKIIIOUUTH HEMPABOMEPHBIN UITH CITy4aifHbIN
JOCTYIl K HHUM, YHHYTOXXEHHE, U3MEHEHHEe, OJOKHpPOBaHWE, KOMUPOBAHHE, MPEAOCTABICHHE,
pacrpoCTpaHeHHE NEPCOHAIBHBIX JIaHHBIX, a TAaK)K€ WHbIE HENPABOMEpHBIE JACHCTBUA B
OTHOILIICHUH IIEPCOHAIBHBIX TaHHBIX.

4.6. Jluua, oTBEeTCTBEHHBIE 32 00paOOTKY MepcoHaNbHbIX JaHHBIX B LlIKkoie, mpekpamaoT ux
00pabaThIBaTh B CIEAYIOMINX CIyYasX:

e JIOCTUTHYTHI 11eJIn 00paObOTKH MEPCOHAIBHBIX TAHHBIX;

e HCTEK CPOK JIeHCTBHS coriacus Ha 00pabOTKy MepCOHATbHBIX TaHHBIX;

e 0TO3BaHO corjacue Ha 0OpaboOTKy MepCOHATbHBIX TaHHBIX;

o 00paboTKa MepcoHaNbHBIX TaHHBIX HEITPABOMEPHA.

4.7. Ilepenauya nepCOHAIBHBIX TaHHBIX:

4.7.1. lkona obecrneunBaeT KOHMUICHIIMATEHOCTh IEPCOHALHBIX JAHHBIX.

4.7.2. Illkona nepenaer nepcoHalIbHbIE JAHHBIE TPETHUM JIMIAM B CIEAYIOIINUX CIyYasx:

e CyOBEKT NMEePCOHATBHBIX JAHHBIX JIAJI COTJIACHE Ha Mepeaady CBOUX JIaHHBIX;

e TI€peAaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHHUIMH 3aKOHOAATENHCTBA B PAMKaX
YCTaHOBJICHHOM ITPOLEAYPBI.

4.7.3. IlIkoJyia HE OCYILECTBIIAET TPAHCIPAHUYHYIO IIepelady IepCOHAIbHBIX JaHHBIX.

5.  AKTyajam3anus, MCIIpaBJIeHHe, YAaJleHUe H YHHUYTOKeHNe NePCOHAJBHBIX JAHHBIX,
OTBETHI HA 3aIIPOCHI CYOBEKTOB MEPCOHATBHBIX JAHHBIX

5.1. B cnyuae mpenocTtaBieHHs CYOBEKTOM TIE€PCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
npencTaBuTeeM (aKTOB O HEMONHBIX, YCTApPEBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYEeHHBIX IEPCOHANBHBIX JaHHBIX [1IKkoma akTyanusupyer, UCIpaBiIsieT, OJIOKUPYET, yIaIseT
WIH YHUYTOXKAET UX.

5.2.  Ilpu moctmwxeHuu 1eneit 00pabOTKH MEePCOHATBHBIX JaHHBIX, a TAK)XXE B CIy4yae OT3bIBA
CyOBEKTOM TIEpCOHAJBHBIX JAHHBIX cOTjacus Ha 00pabOTKy MEepCOHATBHBIX JIaHHBIX
HepCOHAJIbHBIE TaHHBIE TIOJIeKAT YHUUYTOXKEHUIO, €CITU HHOE HE MIPETYCMOTPEHO T0TOBOPOM,
CTOpPOHOW,  MoJyyaTeseM (BBIFOJONpHOOpeTaTeeM) MO  KOTOPOMY  SIBIISIETCSI CyOBEKT
NEePCOHATIBHBIX JAHHBIX.
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5.3. VYHuuTOXKEHHE JOKYMEHTOB (HOCHTENIeH), COJCpXKalMX IEePCOHAIbHbIC JIaHHBIC,
MPOU3BOJIUTCS B COOTBETCTBHH C [TOpSAAKOM YHUUYTOKEHHUS W OOC3TUYMBAHUS MEPCOHATBHBIX
naHHbIX 11IKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEJIS IEPCOHATBHBIX TAaHHBIX, B TOM YHCJIC TyTeM
U3MEJIBUYCHHS B IIPEIepe, CTUPAHUS I (POPMATUPOBAHUS SJICKTPOHHOTO HOCUTEJIS.

5.4. Tlo 3anpocy cyObeKTa MepCcoHaIbHBIX JaHHBIX WM €ro 3aKOHHOTO npeactaButeds [1lkoma
coobmaetT eMy umHpopManuio 00 00pabOTKE MEPCOHAIBHBIX JaHHBIX CYOBEKTa B CPOKH U B
MOPSIKE, YCTAaHOBJICHHOM
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